00padoTKH NMEePCOHAIBHBIX JAHHBIX B MYHHIIN
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ATHLHOM 010/1KeTHOM 0011e00pa3oBaTe/IbHOM

yupexkaeHun «Cpennsisi o6meoOpasoBarenbHas mkoaa Ne 1 umenn B.IL. Ioasikosa» ropoaa
Copounncka Opendyprekoii o61actu (MBOY «COII Ne 1»)

1. O0mue nmoJ1oKeHUus

1.1. Hacrositast momutrka 06paboTky nepcoHambHbIX AaHHBIX B MBOY «COIIl Ne 1» (nanee
— Ilonutuka) onpenensieT ueiau 06paboTKH NEPCOHATBHBIX TaHHBIX, KATETOPHH W MEPEUYCHD
00pabaTbIBaeMBIX IIEPCOHAIIBHBIX TaHHBIX, KATETOPHH CYOBEKTOB, MEPCOHAIBHBIC TaHHBIC
KOTOPBIX 00pabaTeIBatOTCS, CIIOCOOBI, CPOKH WX 00pabOTKH ¥ XpaHEHHS, OPSIIOK
YHUYTOXECHHUS EPCOHAIBHBIX IaHHBIX MPU JOCTHXKEHHUH Lesiel UX 00paboTKu WIlK T1pH
HaCTYIUJICHUH MUHBIX 3aKOHHBIX 0cHOBaHUH B MBOY «COIIl No 1» (n1anee — Illkona).

1.2. JlokasibHbIE HOPMATHUBHBIE AKThl U HHBIE JIOKYMEHTBI, PErJIaMeHTHPYIOIIIHE 00paboTKy
nepcoHaIbHbIX AaHHBIX B llIkosne, pazpabareiBatoTes ¢ yqeToM nojoxenuit [loautuku,

1.3. Jleticteue [lommTHKH pacripocTpaHsieTcsl Ha MepcoHalIbHble TaHHbIe, KoTopkle [1Ikoma
00pabaTbIBaET ¢ UCTIOJIBL30BAHUEM M O€3 UCTIOIB30BAHUS CPEJICTB aBTOMATH3AIINH.

1.4. B TlonuTrKe UCTTONB3YIOTCS CICAYIONINE MTOHSTHS:

TIEpCOHAJIbHBIE AaHHbIE — J1t00ast HHGOpMaLHs, OTHOCSIIASACS NPSIMO HJIH KOCBEHHO K
OTIpEIETICHHOMY MJTH OTpesiesisieMoMy GU3HUECKOMY JIHIY (CYOBEKTY MEePCOHATBHBIX
JTAaHHBIX);

NEPCOHAJIbHBIC AaHHbIE, pa3peLIeHHbIE CYOBEKTOM IEPCOHATBHBIX JIAHHBIX IS
pacipoCTpaHeHUs!, — MEPCOHATBHbBIE JAHHBIE, TOCTYI HEOTPAHWUYECHHOTO KpYTa JIHI K
KOTOPBIM MPEIOCTABICH CYOBEKTOM MEPCOHAIBHBIX JTAHHBIX MYTEM Jlaul COTrJIacHs Ha
00paboTKy NepCOHAIBHBIX JaHHBIX, PA3PELICHHBIX CYObEKTOM MEPCOHATBHBIX
JAHHBIX JUTSl pacIIpOCTPAaHEHHUS B MOPAIKE, MPeAyCMOTpeHHOM DenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH):

oreparop MepcoHalbHbIX JaHHBIX (onepatop) — llIkona — topuandeckoe JUIO.
CaMOCTOSATEIBHO UM COBMECTHO C JAPYTHMH JTHIIAMH OPTraHH3YIOUICe W (HMITH)
OCyLIECTBIsOIEe 00paboTKy NEePCOHATEHBIX JTaHHBIX. ONPEIC/ISIONIEE LEH
00paboTKM NMepCOHATBHBIX JaHHBIX, COCTaB MEPCOHATBHBIX JaHHBIX, MOUTEKAIINX
06paboTke, necTBUS (ONepalHi), COBEPIIAEMbIE C MEPCOHATBHBIMH JaHHBIMH;
06paboTKa NMepCOHATBHBIX TaHHBIX — IEHCTBHE (ONEpallts) WIH COBOKYTTHOCTh
JAeHCTBUH (OTNepalluii) C MEPCOHATbHBIMH JaHHBIMH C UCTIOIb30BAHHEM U O€3
HCTIOJIb30BaHMs CPEACTB aBTOMATH3ALIWH., BKTHOYast cOOP. 3aMHCh, CHCTEMATH3ALINIO,
HaKOIIEHHE, XPAHEHHUE, YTOYHEHHE (OOHOBICHHE. H3MEHEHHE ). U3BJICUCHHE,
MCMOJIb30BaHuUE, Nepeady (pacnpocTpaHeHHe. MPe10CTaBICHHE. JI0CTVIN).
o0e3nuurBaHKe, OJIOKHPOBAHHE, VIATCHHE, VHHYTOKEHHE:

aBTOMAaTH3HpOBaHHas 00pabOTKa NEPCOHATHHBIX IaHHBIX — 00paboTKa
TIEPCOHYIBHBIX JaHHBIX C MOMOIIBIO CPEACTB BBIYHCIHTEIBHOH TEXHHKH;
PacTpoCTPaHEHHE N@PCOHATEHBIX TaHHBIX — JICHCTBHS. HaNPaBICHHBIE HA PACKPBLITHE
MEPCOHATBHBIX JIAHHBIX HEOTPEACICHHOMY KPYTY JTHIL

TPEIOCTABIICHHE NEPCOHATBHBIX JaHHBIX — 1CHCTBHSA. HaNpaBICHHbBIC HA PACKPHITHE
TNIEPCOHANIBHBIX JIAHHBIX ONPEICICHHOMY JTHILY HITH ONPEICICHHOMY KPYTY JIHL;




*  OJIOKMpOBaHWE NMEPCOHANBHBIX JaHHBIX — BPEMEHHOE MPEKPAILICHHE 00paboTku
TIEPCOHATBHBIX TaHHBIX (32 UCKIIIOUEHHEM CITydaeB, eclih 00paboTka HeoOXoa1MMa
JUTSl YTOUHEHHUS TIEPCOHATBHBIX JaHHBIX);

*  YHHHYTOXEHHE MEPCOHATBHbIX JAHHBIX — JICHCTBUS. B Pe3yJIbTaTe KOTOPBIX
CTaHOBHUTCSA HEBO3MOXKHBIM BOCCTAHOBHTH CO/IEPIKAHHE MEPCOHAILHBIX JaHHBIX B
HH(POPMAIMOHHON CHCTEME TTEPCOHATBHBIX TaHHBIX U (HJTH) B pe3ynbTare KOTOPBIX
YHHUYTOXKAKOTCS MaTEPHAJIbHBIE HOCHUTEH MEPCOHAILHBIX JTAHHBIX

*  00e3MYMBaHWE NEPCOHATTEHBIX 1aHHBIX — JICHCTBHSA. B pe3y ibraTe KOTOPBIX
CTAHOBHMTCS HEBO3MOXHBIM O€3 MCITOJIb30BaHUSI JIONOTHHTENBLHOM HH(OpPMAaLIK
ONPEICIUTE MPUHAUIEKHOCT MEPCOHATBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIBHBIX TaHHBIX;

e MH(OPMALMOHHAS CHCTEMA NEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTB COICPIKALLIMXCS
B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX H 00ECTICUHBAIOIINX X 00paboTky
MH(POPMALMOHHBIX TEXHOJIOTHI H TEXHHUYECKMX CPE/ICTB;

*  TpaHCTpaHW4YHas Nepejavya NepCoOHaNIbHBIX NaHHBIX — Meperaya MepPCOHATBHBIX
AaHHBIX Ha TCPPUTOPHIO HHOCTPAHHOIO TOCY1apCTBA OPTaHy BIACTH HHOCTPAHHOTO
rOCYNapCTBa, HHOCTPAHHOMY (DM3HYECKOMY JIHILY HITH HHOCTPAHHOMY
IOPHIIMYECKOMY JTHILY.

1.5. lllxosa kak onepaTop nepcoHaTbHBIX AaHHBIX 00S3aHa:

1.5.1. Cobmonate KOHGUICHIHATEHOCTB IEPCOHATBHBIX IAHHBIX, 32 HMEHHO He
paclpoCTpaHsTh NEPCOHAIbHBIC NaHHBIE M HE MepelaBaTh HX TPETHUM JIHLAM 0e3 CoriacHs
CyOBEKTa MEPCOHATBHBIX TAHHBIX HIIH €10 3aKOHHOTO MPE/ICTABUTENS. €ClTH HHOE He
MPEAYCMOTPEHO 3aKOHOIaTE/THCTBOM.

1.5.2. OGecneunts cyGbeKTam MepcoOHaTbHbIX TaHHBIX, HX 3aKOHHbBIM Mpe/ICTaBUTEISIM
BO3MOXKHOCTb O3HAKOMJIEHHS C IOKYMEHTAMH U MaTepHalaMH, COIEPKALLINMH WX
MEPCOHAJTLHBIC TAHHBIC, €CJTH HHOE HE MPETYCMOTPEHO 3aKOHOIATETLCTBOM.

1.5.3. Pa3bsAcHATE CyOBeKTam epCOHATBHBIX TaHHBIX. UX 3aKOHHbBIM MpeJ/ICTaBUTEIIAM
IOPUIMYECKHE TTOCTICACTBHSI 0TKA3a MPE0CTABUTE MEPCOHATBHBIC JTAHHBIC,

1.5.4. BriokupoBare WM y1ansITh HEMPaBOMEPHO 00padaThiBa€MbIE, HETOUHBIC
TIEPCOHATBHBIE TAaHHBIE THOO0 00ecrieunTsh HX GIOKHPOBaHUE MITH YIaleHH e,

1.5.5. TIpekpaTute 06paGoTKy H YHHYTOXKHTE WITH 063 THIHTD NEePCOHATbHBIE JaHHBIE JTHOO
00eCreunTs MpeKpaleHne 06GpaboTKH H YHHUTOXEHHE HITH 06e3,THYHBAHNE NEPCOHATBHBIX
JaHHBIX TIPH TOCTHXKEHHH LIeITH WX 00paboTKH.

1.5.6. [IpexkpaTuTh 06pabOTKY MEPCOHATLHBIX JaHHBIX HTH 06CCICYHTh npeKpauicHHe
00padOTKH MEPCOHATBHBIX JTaHHBIX B CTy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JTAaHHBIX
coryiacusi Ha 00paboTKy €ro NepCOHANBHBIX TaHHBIX, eC/TH HHOE He Mpe1yCMOTPEHO
AI0TOBOPOM, CTOPOHOM KOTOPOTO, BHIrOAONPHOGPETaTEIeM HTH MOPYYHTEIEM M0 KOTOpOMY
SIBJIACTCS CYOBEKT MEPCOHATBHBIX JIAHHBIX. HITH HHBIM COTTALICHHEM mexay [lkonoit u
CYOBEKTOM MEPCOHAIBHBIX TaHHBIX.

1.5.7. IlpuHAMaTE MepBbl, HEOGXOMMMBIC H TOCTATOYHbBIE LTS 00CCTICYCHHS BBIMOTHCHHS
00A3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM H IPHHSTBLIMH B COOTBETCTBHH C HIHM
HOPMAaTHBHBLIMH [PABOBBIMH aKTaMH.

1.6. llIxona Bnpase:

1.6.1. CamocTosTeNbHO ONpeaensTs COCTaB H NEPSHEHb MEP. HEOOXOIMMBIX U 10CTAaTOYHBIX
A5 00ECTICUeHHS BHITIONHSHAS 00%3aHHOCTEH. MPEAYCMOTPEHHBIX 3aKOHOM H NPHHSATHIMH B
COOTBETCTBHH C HHM HOPMATHBHLIMH NPABOBLIMH aKTAMH. €C/TH HHOE He MPeIyCMOTPEHO
3aKOHOJATEIBCTBOM O NEPCOHANLHEIX JaHHEIX.

1.6.2. Mcnone30Bats nepcosatbrbic 1anutic CYOBEKTOB NEPCOHATLHBIX JTaHHBIX 6e3 HX
COrJIacHs B CTy4asiX. NPEAYCMOTPCHELIX 3aK0HOIATE 1bCTBOM.




1.6.3. IlpenocTaBnsTs nepcoHatbHble 1aHHbIe CyOBEKTOB MEPCOHATBHBIX TAHHBIX TPETbHM
JIAaM B CTydasx, PeyCMOTPEHHBIX 3aKOHOAATEbCTBOM. '

1.6.4. TTopyunTs 06paboTKy MepcoHaTbHBIX TaHHbIX APYroMy JIMILLY ¢ corlacus cyObekTa
MEPCOHATBHEIX IAHHBIX, €CJTH HHOE HE MPEIyCMOTPEHO (enepanbHbIM 3aK0HOM. Ha
OCHOBAHHH 3aKIIIOYaEMOT0 € 3THM JIMIIOM J10roBopa. JIHIo. ocymecTBstoNee 06paboTky
NMCPCOHAIBHBIX IaHHBIX 110 Nopyuennto [Ikosbl. 06s3aH0 cobumonars IIPUHLMITBI U MIPABUJIA
00paboTKH MepCOHANBHBIX TAHHBIX. MPEAyCMOTPEHHBIE 3aKOHOM, COBITIONATh
KOH(HMICHIHATBHOCTD MepPCOHATBHBIX AaHHBIX, IPUHUMATB HEOOXOINMBIE Mepbl,
HAIPaBJICHHbIC HA 00ECTIEYEHNE BBITIOTHEHNUS 0OS3aHHOCTEI. NPE1YCMOTPEHHBIX 3aKOHOM.
1.7. PaboTHuKH, coBepIIeHHOIETHIE YHalIHeCs, pOAUTEIH HECOBEPILEHHOIETHUX
Y4aIIXCst, HHBIC CYOBEKThI IEPCOHAIBHBIX JTaHHBIX (ja/1ee - CYOBEKTBI NMepCoHaATBHBIX
JTaHHBIX) 00S3aHBI;

1.7.1. B cnydasx, TTPCIyCMOTPEHHBIX 3aKOHOIATETBCTBOM. NpeoCcTaBasTh 11IKoTe
JOCTOBEPHBIE MEPCOHAILHBIC TaHHbIE,

1.7.2. Tlpn M3MEHEHHH NMEPCOHATLHBIX 1aHHbIX. 0OHAPYIKEHHH OMGOK UM HETOYHOCTEH B
HUX HE3aMEIUTUTEIIBHO co001aTh 00 31oM Illkose.

1.8. Cy6BexThl mepcoHaNBHBIX TaHHbIX BIIpaBe:

1.8.1. Ilomy4ats uadopmanmio, Kacaromrytocs o0paboTKHi CBOMX MEpPCOHATBHBIX JIaHHBIX,
KPOME CJTy4acs, KOT/1a TaKoi X0CTYT OrpaHuyeH deaepatbHbIMI 3aKOHaMH

1.8.2. Tpe6oBats ot Il1konb yTOUHUTS TIEpCOHATIbHBIC TaHHbIE, OJIOKHPOBATH WX HITH
YHWMTOXHTB, €CITH MEPCOHANIbHBIE TaHHbIE SBIAIOTCS HEMOTHBIMM. VCTapeBIIUMH,
HCTOYHDIMH, HE3aKOHHO TMOJTy4YEHHBIMH HITH HE SIBISIOTCS HEOOXO0IMMBIMM JUIS 3asIBJICHHOM
e 00paboTKHy.

1.8.3. IlononmHuTh nepcoHasbHble 1aHHbIE OLCHOYHOrO XapakTepa 3asBIeHHEM,
BBIPAXKAIOIINM COOCTBEHHYIO TOYKY 3pEHHMS.

1.8.4. O6anoBare neficTBHs MM Ge3eiicTare k0Bl B ynioaHoMoUYeHHOM oprase 1o
3AIIUTE NPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX HIIH B CY/ICOHOM TTOpsIKe.

2. IIpaBoBbIe ocHOBaHuS 00paloTKH NMEePCOHATBHBLIX TAHHBIX
2.1. IlpaBOBBIMH OCHOBAHMAMH 00paboTKH NepcoHaTbHBIX JaHHbIX B |1Ikosme ABJISIHOTCS
YCTaB ¥ HOPMaTHBHBIC IPABOBBIC AKTI, /UIS HCHOJTHEHUS KOTOPBIX U B COOTBETCTBHH C
koTopbiMu [llkona ocymecTssier 00paboTKy NMepCOHaNTLHBIX TaHHBIX, B TOM 4HCIIe:
» TpynoBoit konekc, nuble HOpMATHBHBIC IIDABOBBIC aKTBI, COACPIKALIHE HOPMbI
TPYIOBOTO MpaBa;
* bromxeTHsIit Konekc;
» Hasoroselii koxekc:
o ['paxnanckuii koaekc:
o CeMeitHblii koekc:
 DenepanbHblif 3aK0H 0T 29.12.2012 Ne 273-d3 «O0 obpasosanun B Poccuiickoit
Dezepauuu» U NIPHHSTHIE B COOTBETCTBHH C HUM HOPMaTHBHBIE MPABOBBIC AKTHI:
¢ COUHATBHOE, IEHCHOHHOE H CTPAaX0BOE 3aKOHOIATeTbCTBO Poccuiickoit
Oenepannu;
* 3aKOHOZNATENLCTBO B cepe OES30NACHOCTH. B TOM YHCTe AHTHTEPPOPHCTHYECKOIH
3aMUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHHSMH 00paboTKH NepcoHaTbHBIX 1aHHbIX B [1Iko e TaKxe
ABJISIIOTCS IOTOBOPBI C PH3HHECKHMH JTHIAMH. 3aSBICHHS (COrTachs. JIOBEPEHHOCTH)
yHallnxcst 1 poawnTeieH (3aKOHHBIX NpeacTaBHTe e ) HCCOBEPIUCHHOIETHHX VYallHXCH,
coracus Ha 00paboTKy NepCOHATLHLIX JaHHEIX.




3. e/ 00paGoTKH MEPCOHAIBLHBIX JAHHBIX, HX KATErOPHH H NepeveHb, KATEropuu
Cy0ObEKTOB, MEPCOHAIbHBIE JAHHbIE KOTOPBIX 00pabaThIBAIOTCS, C1IOCO0BI, CPOKH HX
00pabOTKH ¥ XpaHEeHHS, OPSI0K YHHUTOKEHHS NEPCOHAIbHBIX TaAHHBIX

1. Ileis 00paboTku: oprann3anus 06pa3oBaTe/ILHOMN 1eSITETbHOCTH 10
00pa3oBaTeJLHBIM POrPaMMaM HAYATLHOI0 0011€ro, 0CHOBHOI'0 001IIEro U cpeIHero
o0mmero o6pazoBanus, 10MOJTHATETLHBIM 0011€06pPa30BaTEILHLIM POrPAMMAaM

Kareropuu [lepconasibHble 1aHHbIE CneunanbHble
JTAaHHBIX JIaHHBIE
[lepeuenn o haMuIHs, UMsI, OTYECTBO: Ceenenus o
JTAaHHBIX * 11071, COCTOSIHUU
* TPaXK/IaHCTBO; 3/10POBBS
* J1aTa U MECTO POKICHMS,
e u300paxenune (hotorpadus. BuICO);
* TaCMOPTHBIE JIAHHBIC:
* QJIpEC PETUCTPALIMH MO MECTY KUTEIbCTBA:
e apec (PaKTHUECKOTO MPOKUBAHHUS;
* KOHTAKTHBIE IaHHBIC;
* HH/IMBH1yaJIbHBIH HOMEp HAJIOTOTIIATe/bIIHKA;
* CTPaxoBOX HOMEP WHIWBHIYaJIbHOTO JTMIIEBOTO CYETa
(CHMJIC);,
* CBEJICHHS 00 yCreBAEMOCTH 00YHAIOUIETOCS U /IPYTHE
CBEJICHHMS, 00pa3ylolHecs B Mpollecce peain3alnm
00pa30BaTesIbHON MPOrpamMMBbl;
* MHBIE NIEPCOHATIBHBIE TaHHBIE, MPEIOCTABIISIEMBIE
(bU3NYECKUMU JTHIIAMH, HEOOXOIUMBbIE JUTS
3aKJIOYEHHUS M UCTIOJTHEHHS JI0TOBOPOB. HCTIOTHEHHUS
HOPM 3aKOHO1aTe1beTBa B chepe odpazoBaHus
Kateropun OGyuaromuecs, WX POINTEIH (3aKOHHBIE TIPEICTABUTENH)
cyOBeKTOB
CriocoOsr ABTOMAaTH3HpOBaHHas 00padoTKa U O3 Cpe/ICTB ABTOMATH3AIIMH. B TOM
00paboTku qHCIie:
* TIOJTyYeHHE MEPCOHATHHBIX IaHHbIX B YCTHOH H MUCBMEHHOI popme
HETIOCPEACTBEHHO OT CYOBEKTOB NEPCOHATBHBIX JJaHHBIX;
* BHECEHHS NEPCOHATBHBIX 1aHHBIX B JKYPHATbI. PEECTPHI U
WH(OPMALIHOHHBIE CHCTEMBI H T0KYMeHTHI [1IKko1b1.
Cpoku B Teyenne cpoxa peatnsannn 0dpasoBareibHOIl IporpaMMbl
00paboTku
Cpoxwu B TeuyeHne cpoxa, yCTaHOBICHHOIO HOMEHKIIATYPO#l JIeT B 3aBHCHMOCTH OT
XPaHEHHUs THIIa JOKYMCHTA, B KOTOPOM COIEPKATCH NMEPCOHATBHBIE JaHHbIC
[Topsimox B coorsercTun ¢ [Topsaxom YHHYTOXKEHHS H 003 THUMBAHHUS
YHUYTOXCHHS | NepCOoHANbHLIX 1anubX [lIxoas B 3aBHCHMOCTH OT THNA HOCHTE TS

NCPCOHATHHBIX JaHHBIX

2. lleanb 06paboTku: BeINOIHeHNS §YHKUMI # NO.THOMO4NIT padoToiaTe s B TPYA0BbIX
OTHOIICHHSIX, B TOM 9HCI€ 0ds3anuoCTel N0 OXpaHe Tpy1a




Kareropuu
JAaHHBIX

[lepconasibHbIE 1aHHBIC CrneunasnbHble
1epCOHATbHbBIE
JTaHHBIE

[lepeyenn
JaHHBIX

o (amuus, UMS, OTYECTBO; CeeneHnus o
e TIOJT; COCTOSIHUH
e IpaXkJIaHCTBO; 3JI0POBbSI
e JlaTa U MECTO POXKJICHHS;

o n3o0paxenue (portorpadus);

e IACTOPTHBIE JJAHHBIE;

* aJpeC PErucTpaLMH 110 MECTY KHUTEIIbCTBA;

e ajapec HaKTHUUECKOTO MPOXKUBAHHS

e KOHTAKTHBIE JIaHHbIE;

e WHIMBHUIYaJIbHBII HOMEpP HAJIOTOTIATE IbIIHKA:

e CTPaxOBOH HOMED WHAHMBHIYATBHOIO JIMLIEBOTO
cuyeta (CHUJIC);

e CcBeJIeHHs 00 00pa3oBaHUH. KBATH(DUKAILIMH,
NpOpECCHOHATBHOM MOJIIOTOBKE M MOBBIICHUH
KBaTU(UKALIMK;

e CeMeEiHOe MOJIOKEHNE, HATMUHE JICTEH,
POJICTBEHHBIE CBSI3H;

* CBEJICHUS O TPYAOBOH NESTEIBHOCTH, B TOM YHCJIE
HaJIM4Yne MOOUIPEHWH, HAarpaXKAeHUH 1 (KJTH)
JHUCUMIIIIMHAPHBIX B3BICKAHWIH:

e JIAaHHBIC O pErucTpalnu Opaka;

e CBEJCHHUS O BOMHCKOM y4eTe;

e CBEICHHS 00 HHBAJIUIHOCTH;

e CBEJCHHS 00 yIepKaHWH aTUMEHTOB;

® CBEIICHHS O JOXOJIE C MPEbIIYLIEro MecTa paboThl;

* WHBIC NMEPCOHAIbHBIE aHHBIC, [1PE10CTABIISCMbIC
pabOTHHKAMH B COOTBETCTBHHU C TPEOOBAHHSAMH
TPY/I0BOTO 3aKOHO1aTe/IbCTBA

Kareropuu
CyOBEKTOB

PaboTHHMKH, KaHIM1aThl HA padoTy (COMCKATEH)

Croco6s1
00paboTku

ABTOMAaTH3HpOBaHHas 00padoTKa U 6e3 CpeICTB aBTOMATH3ALIMH, B TOM

qHCIIe:

* TOJY4EHHE NEPCOHATBHBIX JaHHBIX B YCTHOH W MHCBMEHHOM hopme
HETIOCPEICTBEHHO OT CYOBEKTOB NMEPCOHANBHBIX JaHHBIX;

* BHECCHHS MEPCOHATHHBIX 1TaHHBIX B KYPHATBI. PpeeCTphl U
HHPOPMAIIHOHHBIC CHCTEMBbI H 10KYMeHThI 11IKo:TbI

Cpoxwu
06paboTku

B Teucrme CpoKa ACHCTBHSA TPYaO0BOIro I0roBopa. JIns KaHau1aToB — B
TCYCHHE CpOKa, HEOOXO0IHMOTO /UTs PacCMOTPEHHS KaHIWIaTyphbl U
3aKIIIOYCHHS TPVAOBOIO J0roBopa

Cpoku
XpaHEeHHs

B Teuenne cpoxa. ycranosieHHOrO HOMEHK1aTVPO#i €1 B 3aBHCHMOCTH OT
THIAa JOKYMCHTZ. B KOTOPOM COICPAATCSH NMNEPCOHATHHbBIE JaHHbIE. B TOM
YHCJIE B COCTaBe AWgSHEIX 11 — 50 ner

[Topsimok

B coorsercrenm ¢ [Nopaaxom yHHYTOXKEHHS W 00C3 THYHBAHHS




YHHUTOXECHHUS

MEPCOHAJIBHBIX JTAHHBIX [LIKOIBI B 3aBUCHMOCTH OT THITA HOCUTES
NMEPCOHAJIbHBIX JTaHHBIX

3. llean 00paboTKHU: peaiu3alus IPazk1aHCKO-TIPABOBbIX I0r0BOPOB, CTOPOHOIA,
BbIroionpuodperaTeieM WK noJydaresaem KoTopsbix sBiasiercs Hlkoaa

Kareropuun [IepconasibHbIE TaHHBIE
JTAaHHBIX
ITepeuenn o (amuius, UMsl, OTHECTBO;
JTAHHBIX e TIACTIOPTHBIE JIAaHHBIE;
e QJIPEC PErHCTPALMH U (M) (PAKTHUYECKOTO NMPOXKUBAHHS;
e KOHTAKTHBIC JIaHHBIC,
e WHIWBHUAYAJIBHBIH HOMEp HAJIOTOTJIATE/bIIHKA;
e HOMEp Pac4YeTHOTrO CYETa;
e HOMep OaHKOBCKOH KapThl;
* HWHBIC NIEPCOHAIBHBIE JAHHBIE, MTPEI0CTABISEMbIC QU3HUECKHMHU
JIMUAMH, HEOOXOMMBIE JUTS 3aKTIOYEHHS ¥ UCTIOJTHEHHS! IOTOBOPOB
Kareropuu KoHTpareHThI, mapTHepBI, CTOPOHBI JIOTOBOPA
CyOBEKTOB
CrniocoOsr ABTOMAaTH3MpOBaHHas 00padoTKa U 6€3 CPe/ICTB aBTOMATH3ALIMH, B TOM
06paboTku YHUCTIE:
e TIOJIyYEHHE MEPCOHAIBHBIX JIaHHBIX B YCTHOM W MMCbMEHHOH GopMe
HETIOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;
e BHECEHUS NEPCOHAIIBHBIX JaHHBIX B KYPHAITbl. PEECTPhI H
MH()OPMALMOHHBIE CHCTEMBI U JTOKYMEeHTHI [1TKOTbI
Cpoknu B Teuenne cpoka, HEOOXOIMMOTO JUTS HCTTOTHEHHS 3aKJIIOYEHHOTO
00paboTkH JI0OTOBOpA
Cpoxku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOii JIe]1 B 3aBUCHMOCTH OT
XpaHEHUs THIIA JIOKYMEHTa, B KOTOPOM COJEP/KaTCs NMEPCOHATbHBIC JaHHbIE
Iopsimox B cootBercTBuM ¢ IlopsiakoM yHHUTOXKEHHS W 00€3THUHBAHUS
YHHUTOXCHHS | MEpCOHAIBHBIX JaHHbIX [1IKOIbI B 3aBHCHMOCTH OT THIIA HOCUTES

[NNEPCOHAJIbHBIX JTaHHBIX

4. llesib 00paboTku: obecnevyeHne 6€30MACHOCTH

Kareropuu IlepconasibHBIE TaHHBIE
JaHHBIX
[Tepevenn e (aMuIHs, UMS, OTYECTBO:
JTAaHHBIX e TaCMOPTHBIC JaHHBIEC:
* aIpEC PErHCTPALHH H (HTH) GAaKTHYECKOTO NPOKHUBAHHS
e KOHTaKTHbIC JIaHHbIE
Kareropun [Tocetutenu [lkonsi
CyOBEKTOB
CrocoOsr ABTOMaTH3HpOBaHHas 00paboTka K O3 CpeCTB aBTOMATH3ALIHH. B TOM
00paboTku qHCIIe:

* MONYHCHHE NMEPCOHATHHBIX 1aHHBLIX B YCTHOH H MHCBMEHHOI Gopme




HETOCPENCTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX TaHHBIX;
e BHECEHHS MEPCOHAIBHBIX JAHHBIX B KYPHAJIbL, PECCTPhI U
MH()OPMAIIMOHHBIE CHCTEMBI U JIOKYMEeHTHI LLIKO 1B

Cpoku B reuenue neproa HaXxoxkIAEHUS NOCETUTEs Ha TeppuToprH LKobI
00paboTku

Cpoknu B Tevenmne cpoka, yCTAHOBIEHHOTO HOMEHKIIATYPOH JIE) B 3aBUCUMOCTH OT
XpaHEHUSs THUIIa IOKYMEHTA, B KOTOPOM COJepXKATCs MEPCOHATBHBIE JaHHBIE, B TOM

ynciae MUHUMYM 30 THEH B OTHOIIECHWH 3aMiceil Kamep BHICOHAOIOICHHS

[Topsimox B coorercTBHM ¢ [lopsiIKOM YHHUTOKEHHUS H 00€3IHUUBAHUS
YHHUTOXEHHS | IEpCOHAJIBHBIX JaHHbIX [1IKO/IBI B 3aBUCHMOCTH OT THITA HOCUTEIS
MEPCOHATBHBIX JTaHHBIX

4. YcioBusi 00paboTKH MePCOHATIbHBIX TaHHBIX

4.1. lllkona ocymecTBseT cOOp, 3aMNCh, CUCTEMATH3AIIMIO, HAKOTIIIEHHE, XPAHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHE), H3BIIEUEHHE, HCTIOb30BAHHE, Tiepe/iady
(pacrpocTpaHeHue, NPe10CTaBIeHHE, 10CTY ), 00e3THYHBaHHE, OJIOKHPOBaHHUE, yIACHHE 1
YHHYTOXXEHUE TIEPCOHAIBHBIX JaHHBIX B COOTBETCTBHH C 3aKOHOIATELCTBOM O
MEPCOHAIBHBIX JIaHHBIX W JIOKATbHBIMH HOPMATHBHBIMH akTaMu [11ko.TbI.
4.2. Bece nepconanbheie aanHble 1Iko:1a nosydaeT ot cyObeKTa EpCOHaIbHBIX JaHHbBIX, a B
CITy4asix, KOrja CyObeKT MePCOHATBHBIX TAHHBIX HECOBEPIICHHOICTHHIA, — OT €ro poauTeseit
(3aKOHHBIX MPEACTaBHTENCH).
4.3. Ilonmy4yenne 0 06paboTKy MEPCOHATBHBIX IaHHBIX, Pa3PEIIEHHBIX CYOBEKTOM
MIEPCOHAIBHBIX JTaHHBIX U pacnipocTpaneHus, [llkona ocyiecTiaseT ¢ cobmoaeHnem
3alpeToB M YCIIOBHH, ITPE1yCMOTPEHHBIX 3aKOHOM.
4.4. lllxona oOpabaThIBaeT NePCOHATBLHBIC JIaHHbIE:

o €3 NCTIOJIB30BAHMUS CPEICTB ABTOMATH3ALIMH:

* C HCMOJIb30BaHHEM CPEICTB aBTOMATH3ALMHK B IPOrpaMMax ¥ HH(HOpMaIMOHHBIX

cHCTEeMax:

4.5. XpaHeHHE MEPCOHATBHBIX JIaHHbIX:
4.5.1. lllxomna XpaHUT NMepCOHATbHBIE JaHHBIE B TEUEHHE CPOKA. HEOOXOIMMOT0 LTS
JOCTHXXEHHS LENICH WX 00pabOTKH, a T0KYMEHTBI, CO/ICPXKAIIHE EPCOHATLHBIC JJaHHbIC. — B
TEYEHHUE CPOKA XPAaHEHHS JIOKYMEHTOB, MPElyCMOTPEHHOTO HOMEHKJIATYPOH JIell. ¢ y4ETOM
ApPXWBHBIX CPOKOB XpaHEHHS.
4.5.2. llepcoHanbHbIe JanHbIe. 3aHKCHPOBAHHbBIC HA OYMaKHBIX HOCHTE/IAX. XPAHSITCS B
3anMMpaeMBbIX mKadax aub0 B 3anMpaeMbIX MOMEIICHUSX. T0CTYN K KOTOPBIM OrpaHHUCH.
4.5.3. IlepcoHabHble TaHHbIe, 0OpabaTbiBacMble C HCI0.1b30BaHHEM CPE/ICTB
aBTOMATH3al[HH, XPAHATCSH B TAKOM MOPAIKE H HA YCIOBHSX, YTOOBI HCKTIOUYHTH
HETIPABOMEPHBIH HIIH CIyHaliHbii J0CTYT K HUM, YHHUTOXEHHE. H3MEHEHHE, OI0OKHPOBaHHe,
KONHPOBaHHUE, NMPEIOCTABICHHE, PaclIPOCTPaHEHHE NEPCOHATBHBIX JaHHbBIX, a TAKXKE HHbIE
HETIPaBOMEPHBIC ICHCTBHS B OTHOIICHHH NMEPCOHANBHBIX JaHHbIX.
4.6. Jlnua, oTeTCTBEHHBIE 32 06pabOTKY NepcoHATbHBIX 1aHHbIX B [11koe. npekpawmaoT nx
00pabaTbIBaTh B CACAVIOMIMX CIVHARX

e JOCTHTHYTHI LEAH OOpabOTKH NEPCOHANLHBIX JaHHbBIX;

* HCTEK CPOK ACHCTBHS COrIacHs Ha 00pabOTKy NEepPCOHATBLHBIX JaHHBIX:

* OTO3BaHO COrNacHe Ha 00paboTKy NePCOHATBHBLIX JTaHHBIX:

» 00paboTKa NepcoHaTLHLIX IaHHLIX HETPABOMEDPHA.
4.7. Ilepenaya nepcoOHATLHBIX IAHHEIX:
4.7.1. lllkona oGecneYHBacT KORHICHIMATLHOCTS IEPCOHATHHBIX TAHHDIX.




4.7.2. lllxona nepenaeT mepcoHaIbHbIE JaHHBIE TPETHUM JIHIAM B CICNYIOIINX CITyqasiX:
* CYOBEKT NMEPCOHANBHBIX TaHHBIX JaJT COTJIacHe Ha Mepeavy CBOMX JaHHbIX:
* TIepelaTk JaHHBIC HEOOXOIMMO B COOTBETCTBHH ¢ TPEOOBAHUSIMHU 3aKOHOIATEIbCTRA
B paMKax yCTaHOBJICHHOH MPOILIEe/Typhbl.
4.7.3. lllxonia He OCYIIECTBIISET TPAHCTPAHUYHYIO Tlepe/iauy NEPCOHAIBHBIX JITAHHbIX.

S. AKTyauIM3aums, HCNpaBJieHHe, YIATeHHE H YHHUTOKEHHE NePCOHATBHBIX 1aHHbIX,
OTBEThI HA 3aMPOChI CYObEKTOB NEPCOHAILHBIX JAHHBIX

5.1. B ciyuae mpeocraBiieHust CyObEKTOM TIEPCOHATBHBIX TaHHbIX, €10 3aKOHHBIM
MpeICTaBUTENIeM (AKTOB O HETIONTHBIX, YCTAPEBIIMX, HEAOCTOBEPHBIX HITH HE3aKOHHO
TOJTyICHHBIX TIEPCOHATBHBIX TaHHEIX LIIkosIa akTyanusupyer, ucrpasiser., 6J10KHpyeT,
YAQTACT WM YHUYITOXKAET UX W YBEIOMIISIET O CBOMX JIEHCTBHSIX CyObEKTa NEpPCOHATBHBIX
JaHHBIX.
5.2. Tlpn nocTrsxenmn 1eseii 06paboTKH MepCOHATBHBIX JTaHHBIX. 4 TAKKE B cjyyae oT3bIBa
CYOBEKTOM [1EPCOHANIBHBIX JIAHHBIX COTIACHS HA 06PaGOTKY MEPCOHATLHBIX TAHHBIX
NICPCOHATLHBIC TAHHBIC MOJUIEKAT YHHUITOKCHHIO, €C/IH MHOE HE MPEIyCMOTPEHO JI0TOBOPOM,
CTOPOHOH, MoJTydaTeseM (BBIr0oNpHoOpeTaTesieM) Mo KOTOPOMY SIBISETCS CyObeKT
NEPCOHATBHBIX JIAHHBIX.
5.3. YHHUTOX)EHNE T0KYMEHTOB (HOCHTETEH). CotepKalinx MEPCOHATbHBIC JaHHBIE,
TPOM3BOIMTCS B COOTBETCTBHH C [TOPSIAKOM YHHUTOKEHHS U 0Oe3IHUMBaHUS TEPCOHATBHBIX
NaHHBIX [IIKOJIBI B 3aBHCHMOCTH OT THITA HOCHTEJIS TEPCOHATBHBIX JIAHHBIX, B TOM YHCTe
ITyTEM U3MEIbYCHHUS LIPEIepPe. CTHPAHUS WITH (OPMATHPOBAHHS YJIEKTPOHHOTO HOCHTES.
5.7. o 3anpocy cyObeKTa MepcOHaIbHBIX TaHHBIX HJIH €10 3aKOHHOTI'0 rnpe/ICTaBUTE s
IlIkona coobmaetr emy nHdoOpmMaLHiO 06 06pabOTKe MEPCOHATBHBIX aHHBIX cyObekTa B
CPOKH H B ITOPSJIKE, YCTAHOBJIIEHHOM 3aKOHOM.




